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This is one of several programs available in Family History Centers that are certified to work with newFamilySearch.  Previously we demonstrated Family Insight and Ancestral Quest. Future demonstrations will be given for Legacy.


Roots Magic is a commercial program for entering and maintaining genealogical data in a family linked database.  It is produced by Roots Magic Software in Springville, Utah (www.rootsmagic.com).    This document will focus on conversion of other genealogical databases, overview of Roots Magic views, entering data with source citations, ToDo’s, Research Log (ToDo List), and synchronization with newFamilySearch.
I. Introduction to Roots Magic program
A. Double click on desktop icon on the right center of the monitor to open program.
1. Click “Close” on the RootsMagic News and Updates dialog box
B. Convert PAF file to Roots Magic File (RMG).

1. Click on Import

2. Click on the PAF radio button

3. Click on the “I know where the file is”

4. Put “My Documents” in path box
5. Double click on “FHC_RN_Demo” to open it

6. Double click on “FHC_Demo.paf” filename.

7. Enter in “Engstrom” in New file name.

8. IMPORTANT LDS support and “new” FamilySearch” support should have check marks.
9. “Record number” should be in “Number to display after name” box.

10. Click OK

C. Overview of display by Roots Magic

1. Toolbars

a. Menu

b. Icon bar

c. Basic information on current individual below toolbars and above tabs
d. Left sidebar contains lists: Index, family, bookmarks, history, and groups
2. Overview of Five tabs (screen views)
a. Pedigree

i. 5 or 6 generations are shown

ii. Name, birth and death dates are shown

iii. First Icon displayed is a temple showing completed ordinances (Blue check); Needs Information (Yellow triangle) and Ordinances are Ready (Green arrow). Clicking on icon will display a pop up panel show temple ordinances.

iv. Second Icon shows if individual is synced with new FamilySearch (Blue) or not synced (Gray).  Clicking on Icon brings up panel that syncs individual with new FamilySearch. 
v. Click on (highlight) Joseph William Engstrom (Rin 3)

b. Family (Click on “Family” tab)
i. Parents of both spouses are shown

ii. Name, Gender, birth and death dates are shown

iii. Both Icon’s are shown on all individuals

c. Descendants (Click on “Descendants” tab)
i. A descendancy list is shown for current individual 
ii. Name, Gender, birth and death dates are shown

iii. Both Icon’s are shown on all individuals

d. People (Click on “People” tab)
i. A list of all individuals in the database

ii. Any column can be click to cause a sort of that column

iii. The button “Customize this view” can add and delete columns in the view.

iv. The check box “Shown alternate names” shows the “also known as” name in place of name field.  AKA names are flagged with an icon.  Alternate names are treated as a fact.
e. Websearch (Click on “WebSearch” tab)
i. Can do web search of the current view on various web sites.
ii. Several web sites are listed in list box on right of screen.

iii. Check box “Auto Search” will do an automatic search when a different individual is checked.
II. Individual data entry and citations.
A. Click on Family tab

B. Double click on Lloyd Junior Engstrom-11 to open Edit Person view

1. Names are changed in the upper right hand corner
2. Events are called facts and all facts are listed in date order with blank date facts at the end of the list.
3. Notes, sources, and media can be added in the columns with icons at the top or by clicking on the button in the bottom right hand box.
4. Click on the “Add a fact” button

a. Select “death” from list
i. Event details are now in the upper right hand box

ii. Enter “19 Dec 2008” in date field

iii. Enter “Mesa, Maricopa, Arizona” in Place (note help given on name)

iv. Enter “At the home of his son, Ralph” in Place details

v. Click on “Sources” button to open Citation Manager view

A. Click on “+Add new source” button to open “Select Source Type” view to create a new source.  Existing sources are obtained by clicking on the “Cite existing source” button.
B. Select “Family Records, non-bible (privately held)” from Source Type

C. Enter “Funeral Program” in Master Source
D. Enter “Donald Engstrom” in Last known owner

E. Enter “235 East 2000 South” in Street address

F. Enter “Orem, Utah  84058” in City address

G. Enter “Nephew” in Relationship

H. Notice Footnote on the right as you enter data.

I. Other fields can be entered as wanted.

J. Quality of source and Repository can also be used.

K. Click on “OK” when done
III. ToDo Item
A. Find Sven Olsson (RIN 32) as the current person

B. Double click on Ola Svensson (RIN 164) to open Edit Person view

C. Click on “To Do” button

D. Click on “+ Add task” button

E. Enter “Find Marriage date and place” in task

F. Set Priority to “3”

G. Click on “Select address” button

H. Click on “+ Add” button

I. Enter “Sunset Heights Family History Center” in Name

J. Enter “400 West 1200 South” in Street address

K. Enter “Orem” in City

L. Enter “Utah” in State
M. Click on “OK” button

N. Enter “Search Gardastanga Parish records in Genline”

O. Click on “OK” button

IV. Print ToDo list

A. Click on “Printer” icon on taskbar

B. Click on “Lists” in left column (types of reports)

C. Double Click on “To-Do List” icon

D. Click on “Create Report” button 
E. Click on “Generate Report” button after setting desired options
F. Close the preview report screen

V. Play with other reports as desired.

VI. GEDCOM (Create a file of all dead people)
A. Click on “File” menu name

B. Click on “Export” item

C. Change “Everyone” to “Select from list” 

D. Click “Mark people” button

E. Click on “Dead” in the list

F. Click on “OK” button

G. Change any check boxes as desired 
H. Click on “OK” button

I. Enter “Dead-Ones” in file name

J. Click ”Save” button

VII. Custom report with Advanced Search 
A. Click on “Printer” icon on task bar

B. Click on “Reports” in left column (types of reports)

C. Double Click on “Custom Report” icon

D. Click on “New” button

E. In header line enter:

1. “Name” in first box

2. “Death Date” in second box

3. Click on “Insert” button and click on “Column right” in drop down list.

4. “Death Place in third box

F. Click on the first box in Row 1 and in the Select field box ,select the following using the down arrow:
1. “Name – Surname, Prefix Given Suffix” from list for first field

2. “Death date” from list for second field

3. “Death place” from list for second field
4. Click on “OK” button

G. Enter “Utah Deaths between 1901 and 1957” 
H. Click on “OK” button

I. Change “Everyone” to “Select from list” in the “people to include” box
J. Click “Mark people” button

K. Click on “Select people by data fields”

L. Enter selection criteria

1. In first “Select field” find “Death”

2. Change “equals” to “is after”

3. Enter “31 Dec 1903” in next field 
4. In second “Select field” find “Death”

5. Change “equals” to “is before” 
6. Enter “1 Jan 1958” in next field
7. In third “Select field” find “Death”

8. Change “date” to “place”

9. Change “equals” to “contains” 
10. Enter “Utah” in next field

11. Click on “OK” button
12. Click on “OK” button on view shown number of records found

M. Click on ”OK” button
N. Click on “Utah Death Between 1904 and 1957” to highlight it in the ‘Available Reports’ list

O. Click on “Generate Report” button

P. Click on “Close” after view report

VIII.  Linking and Synchronizing with new FamilySearch

A. Defintions:

1. Linking is creating a link between your database and new FamilySearch.

2. Synchronizing is comparing, changing and adding data between your database and new FamilySearch

B. Find “Joseph William Engstrom” rin # 3 in family view

C. Click on his “FamilySearch” icon

D. Enter “donaldengstrom” in Sign-In Name field

E. Enter “rootsmagic1” in Password field

F. Wait until matches are made

G. Coloring: ‘Green’ are exact matches, ‘Yellow’ are close matches, ‘Red” is unlikely match

H. Click on check box by name under “Possible matches”

I. Click on “Match with Family Search button

J. Click on “Match checked button” (Tree icon turns from ‘Gray’ to ‘Blue’

K. Click on “Synchronize Data” tab

L. Click check boxes on the left to add data to “New Family Search” PLEASE DON’T DO IN THIS DEMO,
M. Click check boxes on the right to add, or change data in your database or to add disputes in new FamilySearch. PLEASE DON’T ADD ANY DISPUTES IN THIS DEMO,
N. Check boxes by names will link the names on new FamilySearch with your database.

O. To view data in the new FamilySearch website, click on the “Show on Family Search” button

P. To unlink data, click on the “Unlink” button

Q. Click on “Close” button when finished

IX. Reserve ordinances 
A. Click on family Tree icon on the taskbar to bring up FamilySearch Central

B. Click on “Ready” green hyperlink

C. PLEASE DON’T DO the following IN THIS DEMO:
1. Click on check box by ordinance

2. Click on “Reserve selected ordinances”
D. DO click on “Close” button

X. Prepare Family Ordinance Request (FOR) from FamilySearch Central  
A. Link and Synchronize “James Manning” Rin # 233

B. Link his parents John Manning and Mary McCarty

C. Click on “Temple Work” icon to show a list of reserved temple work 

D. Click on check boxes of ordinances you to do

E. Click on “Print Temple Ordinance Cards” button

F. Click on “OK” button

G. Click on upper right “X” to close report

XI. Close file by clicking on ‘File’ in menu and then close.
The End

